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STUDENT REGISTRATION FORM

Registration Instructions
Simply complete the attached registration form (page 2) by typing your information directly into the form.  There are different submissions options based on the payment method you choose, but all registration forms and payments can be submitted by mail.
Payment by Check or Money Order:
Mail check or money order payable to USPS and the completed registration form to:
      National Center for Employee Development (NCED)

      United States Postal Service

      Attn: NCED Accounting,

      2701 E Imhoff Rd
      Norman, OK 73071-1198

Payment by Credit Card:

Mail registration form to the above address, submit through our secure fax at 405-366-4991, or email to NCEDSS-Accounting@usps.gov
Please note: CVV Code is the 3-digit number located on the back of your card next to the signature line with the exception of American Express, which is a 4-digit number on the front of your card.
Payment by Invoice: 
This payment method is only available to government agencies unless your corporation or organization receives preapproval through the NCED Accounting Office.  For questions about tuition payment or to request a receipt, please contact NCED Accounting at 405-366-4414 or toll-free 866-438-6233 (Option 5) or email us at NCEDSS-Accounting@usps.gov
Enrollment Policies

Enrollment will be processed upon NCED’s receipt of the completed registration form and the tuition check (if check is the chosen method of payment).  However, actual payment will not be processed until the completion of the course.
Should you have any questions or need additional information about course registration, please call: 



Toll Free 866-438-6233 – Registrar (Option 3); Marketing (Option 4)

Local 405-366-4420 (Registrar) or 405-366-4080 (Marketing)

STUDENT INFORMATION
	Last Name
	First Name
	

	     
	
	

	Company Name
	Company Contact Name

	
	

	Company Address
	City
	State
	Zip

	     
	     
	
	

	Email
	Company Phone

	
	

	Have you ever attended a course at NCED?

	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No


COURSE INFORMATION

	Course Name
	Course Number
	Offering#

	
	
	

	Dates
	Course Fee
	Promotional Coupon Code

	
	$ 
	     


PAYMENT METHODS
Payment by Check or Money Order: 

	Check / Money Order Number
	Check / Money Order  Amount

	
	$ 


Payment by Credit Card: 
	 FORMCHECKBOX 
 MasterCard      FORMCHECKBOX 
VISA      FORMCHECKBOX 
 AMEX      FORMCHECKBOX 
 Diner’s Club

	Credit Card Number
	Expiration Date
	CVV Code

	
	     
	     

	Name as it appears on card
	Signature of Cardholder or CVV Code

	
	


Payment by Invoice: (other government agencies & preapproved corporations
	Purchase Order / Requisition Order Number

	

	Complete Billing Address

	

	City
	State
	Zip

	     
	     
	     


2

[image: image1.jpg]